
Returns 
 

Directions: Please complete this form, attach it to the item(s) being returned and forward to the 

District Office,  ATTENTION PURCHASING DEPT. 

 

DATE: 

NAME: 

SCHOOL: 

VENDOR NAME: 

PURCHASE ORDER NUMBER OR ORDER NUMBER (VERY IMPORTANT): 

ITEM(S) BEING RETURNED: 

BRIEFLY DESCRIBE WHY THE ITEM IS BEING RETURNED: 


